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How to Pull a Profit and Loss Statement in Quickbooks 

 

 

 

 

 

1. From your 
Quickbooks 
Menu option, 
select “Reports” 
and find 
“Company & 
Financial” 

 

2. Select “Profit & Loss 
Standard” 
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3. Enter a specific date 
range. Avoid running a 
P&L for a month that is 
not complete. Note: 
When a Year to Date 
(YTD) P&L is requested, 
you should run your 
report through the last 
day of your previous 
month, not through 
‘today’, because you 
may be pulling 
information that is 
incomplete or 
inaccurate if the month 
is not over. 

4. Select “Customize 
Report” 
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5. In this menu, verify 
your dates match what 
you selected earlier. If 
not, change them. Then 
check the “% of Income” 
box. Click OK. 

6. Your P&L should look 
like this. One column 
should be dollars, and 
the other should have 
the % those dollars are 
to your income. This will 
make it easier for you 
and your coach to catch 
things like benchmarks, 
trends, and thus use 
your P&L as an 
operational tool, not just 
a financial report! 
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7. To export this P&L to 
excel format click “Excel” 
in the top menu bar. 

8. From the Excel 
dropdown, Click “Create 
New Worksheet”. 
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8. In this menu pop-up, 
verify “Create new 
worksheet” and “in new 
workbook” selected. 

9. This is what your final 
report will look like. You 
did it! Not so bad right?  


